ARTIE McMANAGEMENT
999-467-9999| McManagement.artie@gmu.edu  | https://www.linkedin.com/in/ArtieMcManagement

ARTS MANAGEMENT PROFESSIONAL
Experienced fundraiser and grant writer with a focus on creating new opportunities for underrepresented populations in the performing arts.  Additional skills include identifying donors, event planning, database management and marketing campaigns. 

Education [list your education starting with the most recent credential and work backwards – delete this note] 
George Mason University (GMU) Fairfax, VA                                                   Expected Graduation May 20 xx
Master of Arts, Arts Management, 3.95 GPA

Virginia Commonwealth University, Richmond, Virginia                                                  Graduated May 20 xx
Bachelor of Arts, Communication Arts, 3.4 GPA  

Professional Experience [list your experience starting with the most recent and work backwards – delete this note] 
GMU Adjunct Faculty, UNIV 100/UNIV 150: Arts Living Learning Community              August 20 xx -Present
· Teach semester-long seminar to 20 out-of-state first-year students designed to help students transition from high school to college
· Design and implement coursework to help students explore major and career opportunities
· Facilitate workshops to acclimate students to campus life socially and academically

Levine School of Music                                                                                                                May 20 xx -Present 
· Write grant proposals to annually secure $740,000 in government and foundation grants 
· Grants received include three-year $712,500 grant from the Jack Kent Cooke Foundation, 11 grants (100% success rate) from the DC Commission on the Arts and Humanities (totaling $188,000), and a new $15,000 grant from the National Endowment for the Arts
· Manage Board of Trustee peer solicitations for the School’s $10 million Endowment Campaign 

WETA TV 26 & Classical WETA 90. 9 FM                                                                                July 20 xx -May 20 xx
Major Giving Coordinator 
· Provided administrative and research support to four-member major giving team of Washington DC’s flagship PBS (Public Broadcasting Services) station, and the third largest producer of PBS national programming including Washington Week, and PBS NewsHour

Arena Stage                                                                                                                    September 20 xx -June 20 xx
Campaign Associate, The Next Stage Campaign 
· Wrote copy for campaign marketing materials (website, planned giving newsletters, playbills)
· Wrote personalized gift acknowledgements for campaign donors ($25,000 to $7.5 million) 
· Managed cultivation and solicitation strategies for two major gift officers with 100+ major prospects

Volunteer and Civic Affiliations
Filmmaker Panel Volunteer, Double Exposure Film Festival
Event Volunteer, Washington West Film Festival

Software Skills
Fundraising/Ticketing software: Advance, ORBIS, Raiser’s Edge, Team Approach, Anthology, ProVenue
Prospect Research: Lexis Nexis, Wealth Engine, Research Point, Guidestar, iWave, Foundation Search
Microsoft Office (Word, Excel, Power Point, Outlook)
Design: iMovie, Canva, Photoshop 
Proficient on PC and Mac iOS 
