Aanya Khatri______________________________________________
Fairfax, VA 22030 * 703-123-0000 * akhatri3sample@gmu.edu * www.linkedin.com/in/akhatrisample

Human Services Specialist / Case Management Applicant

EDUCATION [list your education starting with the most recent and work backwards – delete this note]
George Mason University, Fairfax, VA 
B.A., Sociology, GPA: 3.45						                                                  Expected May 20xx
	                                                                                                                   
Relevant Coursework: Methods and Logic of Inquiry (utilizing SPSS for data analysis), Classical Sociological Theory, Sociological Analysis and Practice (utilizing JSTOR and LexisNexis for policy research), Sociology of Culture, Social Structure and Globalization

RELATED EXPERIENCE  [list your experience starting with the most recent and work backwards – delete this note]
Department of Sociology, George Mason University, Fairfax, VA                                                    
Research Capstone Project: Community Resource Optimization                                                            January 20xx-May 20xx
· Utilized generative AI tools to analyze, clean, and categorize a database of 100+ Northern Virginia service providers, building a digital resource directory to streamline client referral pipelines
· Engineered targeted prompt templates to analyze local demographic data, ensuring accurate matching of simulated clients with relevant housing, crisis, and mental health resources
· Audited AI outputs for data integrity, ensuring simulated client resource lists accounted for language access, regional transit proximity, and specific intake criteria

 Center for Social Work and Research, Fairfax, VA 
 Grants Coordinator Intern					                                                 August 20xx-December 20xx
· Maintained data integrity within a post-award tracking system, learning compliance practices directly transferable to electronic health records (EHR) and case documentation systems
· Conducted policy research to cross-reference organizational practices against regional human service standards, compiling findings into a standardized training manual
· Coordinated logistics and materials for professional development workshops, delivering resource training to key university staff members

ADDITIONAL EXPERIENCE  [list your experience starting with the most recent and work backwards – delete this note]
George Mason University, Fairfax, VA
Resident Advisor, Office of Housing and Residence Life                                                                                  August 20xx-Present
· Identify behavioral changes and signs of distress among a diverse community of 75 first-year residents, utilizing mental health knowledge to proactively address personal, academic, or emotional challenges
· Utilize crisis intervention tactics to de-escalate roommate disputes and urgent safety emergencies, consistently filing objective, confidential incident reports
· Connect students to vital county and university resources, following up regularly to assess student stability and ensure continuous care

SKILLS & CERTIFICATIONS
SOFTWARE & AI: Microsoft Office Suite (Word, Excel, PowerPoint), Google Workspace, Prompt Engineering (ChatGPT/Claude for Resource Mapping & Analysis)
DATA & RESEARCH: SPSS (Statistical Data), LexisNexis, JSTOR
LANGUAGES: Bilingual in English and Hindi (verbal, reading and writing)
CORE COMPETENCIES: Case Documentation, Crisis Intervention Tactics, Cross-Cultural Communication
CERTIFICATES: Google Workplace AI for Productivity Certification (20xx); Adult Mental Health First Aid


