Georgia M. Wills
Nonprofit Program Manager
Fairfax, VA | (703) 123-4567 | gnonprofit@gmu.edu | www.linkedin.com/in/gmnonprofit

EDUCATION & CERTIFICATION [list your education starting with the most recent and work backwards – delete this note]
Master of Arts in Interdisciplinary Studies (MAIS): Social Entrepreneurship 	Expected May 20xx       George Mason University, Fairfax, VA
· Graduate Certificate in Nonprofit Management (Expected December 20xx)

Bachelor of Arts (B.A.), Integrative Studies 							   May 20xx
Concentration: Education Studies George Mason University, Fairfax, VA

RELATED EXPERIENCE [list your experience starting with the most recent and work backwards – delete this note]
National Student Clearinghouse, Herndon, VA
Customer Innovation Intern								 January 20xx–Present
· Assist in the research and project management of corporate social responsibility (CSR) initiatives and corporate giving programs.
· Utilize generative AI tools to streamline donor outreach content and manage Salesforce CRM records, contributing to a 14% increase in digital platform engagement.
· Analyze data using Advanced Microsoft Excel to audit compliance guidelines and track digital giving trends, providing data-driven recommendations for corporate sponsorships.

Teach For America, Baltimore County, MD 
Corps Member / Early Childhood Educator / Transitional Team Leader 			 June 20xx–June 20xx
· Planned and delivered tailored lesson plans to Kindergarten refugee and immigrant students, supporting diverse English-language learners.
· Served as Kindergarten Grade Level Chair, managing curriculum distribution and organizing educational assets to facilitate clear communication between staff and administration.
· Onboarded and mentored 5 incoming regional corps members, utilizing Canva to design training materials and executing professional development workshops to ensure classroom readiness.

ADDITIONAL EXPERIENCE [list your experience starting with the most recent and work backwards – delete this note]
Fairfax County & Prince William County Public Schools, VA Substitute Teacher 	Aug 20xx–Jun 20xx
· Supervised and instructed diverse student populations ranging from Kindergarten to 12th grade, ensuring continuity of school lesson plans.
· Established rapid trust with student cohorts to ensure effective classroom management and a secure, supportive learning environment.

SKILLS & CREDENTIALS
· Certificates: Google Project Management Professional Certificate (Coursera) | Generative AI for Productive Work Specialization (Coursera).
· Nonprofit & Data Systems: Salesforce CRM, Advanced Microsoft Excel (Pivot Tables & Data Analysis), Google Workspace.
· AI & Digital Design Tools: AI-Assisted Grant & Content Drafting, Canva (Visual Content Design).
· Languages: Conversational Spanish (Intermediate); Introductory conversational Mandarin.

PROFESSIONAL ASSOCIATIONS
· Alliance for Nonprofit Management, Member 						20xx–Present
· Association for Research on Nonprofit Organizations and Voluntary Actions (ARNOVA), Member         20xx–Present

